Nia C. Rolley
(443) 869-1554 | nia.rolley@gmail.com | Baltimore, MD | linkedin.com/in/niacrolley
EDUCATION
Spelman College | 
Bachelor of Arts in Political Science
Honors: First Place Award at Spelman Research Day (2024); National Society of Leadership and Success Scholar (2023); Epsilon Eta Chapter of Sigma Gamma Rho Sorority Inc. (2024)
Morgan State University | Present
Masters of City and Regional Planning
PROFESSIONAL EXPERIENCE
Greater Baltimore Committee | Office & Events Manager
April 2025 - Present
• Provide direct administrative support to executive leadership team, managing complex calendars, coordinating high-level meetings, and preparing briefing materials for board engagements and strategic planning sessions
• Coordinate and facilitate large-scale organizational events including member convenings, policy forums, and stakeholder briefings, managing all logistical elements from venue selection to post-event follow-up
• Serve as primary liaison between executive staff and external partners, screening communications, managing information flow, and ensuring timely response to member and stakeholder inquiries
HomeFree USA | Community and Business Development Specialist
May 2024 - April 2025
• Established 8+ strategic partnerships across Baltimore region through targeted outreach and relationship management, expanding organizational reach in underserved communities
• Developed comprehensive marketing campaigns including sponsorship decks, community brochures, and video content while managing 11 monthly newsletters and organizational Substack platform
• Led government relations outreach to all Baltimore City and Prince George's County Council members and launched Spanish-language financial literacy programming at partner schools
• Managed all client intake operations including data entry, documentation verification, certificate follow-up, and calendar coordination for three housing counselors following organizational restructuring
HomeFree USA | Assistant to the CEO
May 2024 - November 2024
• Conducted strategic research on banking landscape (20+ institutions), housing policy, and federal workforce development to inform executive decision-making and organizational strategy
• Authored organizational resilience framework, housing counseling expansion action plan, and Salesforce automation implementation guide supporting executive priorities
• Developed operational recommendations for organizational efficiency including talent acquisition processes and cross-departmental workflow improvements
Project Restore Foundation | Social Media Director/Operations Coordinator
August 2023 - Present
• Supervised operations team of 15+ individuals coordinating 10+ events for 300+ Baltimore City Public School students focused on social-emotional wellness and mental health
• Developed 10-week social media campaign increasing organizational visibility and updating 250+ followers on community resources and programming
MERIT Health Leadership Academy | Lead Research Instructor
June 2023 - August 2023
• Developed curriculum and managed Art of Medicine Internship program for 30+ high school students, collecting and analyzing data on academic and socioemotional progress
LEADERSHIP EXPERIENCE
Results Baltimore | Youth Ambassador (August 2019 - August 2024)
Attended bi-weekly meetings with business, law, and media executives planning Baltimore City improvements. Organized data to inform Maryland infrastructure policy and led monthly DEI workshops for 25+ employees.
